
 

COWLITZ INDIAN TRIBE 

TRIBAL GAMING COMMISSION (CTGC) 

JOB ANNOUCEMENT 
ilani Casino 

Ridgefield, Washington 

 

TRIBAL GAMING AGENCY (TGA) INTERNAL AUDITOR 

 
 

POSITION DESCRIPTION 

Title:  TGA Auditor, 2 positions 

Schedule:  Monday through Friday 

Location:  ilani Casino – Tribal Gaming Commission 

Opening Date:  November 7, 2016 

Classification:  Full time 

Salary Range:  DOQ 

Closing Date:  Until Closed 

 

Position Summary:  The Cowlitz Tribal Gaming Commission (Commission) is the regulatory agency of the 

Cowlitz Indian Tribe.  ilani Casino is currently under construction and scheduled to open in April 2017.  

The Commission Internal Auditor is a critical position and requires an individual with the utmost 

integrity to provide the oversight responsibilities of this position.  The Internal Auditor ensures gaming 

operation compliance with the Tribal/State Compact, as well as the Federal, State and Tribal 

Regulations.  This position requires professional judgment while executing reviews of internal control 

systems including, but not limited to, safeguarding assets, maintaining game and data integrity, and 

adherence to federal and state regulations.  The Internal Auditor must employ a systematic and 

disciplined approach when assessing the effectiveness of internal controls.  Providing value to our 

internal customers is paramount, therefore, clear communications, establishing rapport and building 

relationships with the various departments in Operations is a critical function of this role. 

 

Essential Functions: 

 Plan and perform comprehensive audits using advanced audit methodologies to evaluate 

potential risk and assess effectiveness of controls, accuracy of financial records, business 

processes and efficiency of operations. 



 Constructively work with operations to identify areas for improvement while collectively 

agreeing on appropriate corrective actions, facilitating remediation efforts and monitoring 

progress to ensure that control weaknesses and inefficiencies are addressed, 

 Prepare clear and concise written and oral reports for internal and external management. 

 Conduct all work in accordance with the International Standards for the Professional Practice of 

Internal Auditing (Standards) and Code of Ethics promulgated by the Institute of Internal 

Auditors. 

 Prepare organized and accurate work papers in support of audit work and assure all 

documentation clearly supports the conclusion of each audit objective. 

 Establish and maintain effective working relationships with casino employees, management, and 

independent agencies representing diverse cultures and backgrounds. 

 Ability to communicate confidently at the highest levels and build effective internal and external 

relationships. 

 Maintain strict confidentiality in all matters. 

 Prepare letters, reports and written summary of findings. 

 Attend training sessions, seminars and conferences as required. 

 Proficient in computer skills and electronic information systems to access data and utilize 

modern office techniques. 

 

Qualifications:   

 College degree preferred, preferably in Accounting/Finance; will consider 5 years of work 

experience in Washington State tribal regulatory environment as a substitute for a degree. 

 Three years of work experience in a Tribal Regulatory Agency working in internal audit 

accounting, fraud, risk, compliance, or other professional investigative or risk-based experience 

preferred. 

 Working knowledge of Washington State Tribal internal control standards and compacts. 

 Ability to employ a proactive approach to problem solving and overall execution of job 

responsibilities. 

 Ability to respond to common inquiries or complaints from customers and employees. 

 Ability to communicate one-on-one and to groups to explain policies and procedures, and to 

persuade others to accept or adopt a specific opinion or action. 

 Ability to effectively present information and/or a convincing argument to executives. 

 Knowledge of accounting and auditing principles/standards, and familiarity with various 

computer systems and applications. 

 Excellent interpersonal, oral and written communication skills with the ability to communicate 

to all levels of management. 

 Must be eligible to obtain a Commission Gaming License. 

  Knowledge of Cowlitz Tribal History and Washington State Indian history. 

 

Important Notes: 

 Must submit to and pass a criminal background check and drug test. 



 Must take and pass any random drug test, zero tolerance. 

 Must possess a current Washington State Driver’s License. 

 

The Cowlitz Indian Tribe is an Equal Opportunity Employer, and a Drug and Alcohol-Free workplace. 

 

Except as provided by Title 25 CFR, Section 472, which allows for Indian preference in hiring, the Cowlitz 

Indian Tribe does not discriminate on the basis of race, color, creed, age, sex, national origin, physical 

handicap, marital status, politics, or membership or non-membership in an employee organization. 

 

Please email resume, cover letter, and references to: 

Shannon Schuetze at:  s.schuetze@ctgc.cowlitz.org 

 

For Information please call (360) 727-3825 

mailto:s.schuetze@ctgc.cowlitz.org

